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II0JIOXXEHME O TTOPSIAKE PACCMOTPEHUSI OBPALIEHUIT U YKAJIOB
B AHO «AKAJIEMHSI COBPEMEHHOT'O ICKYCCTBA»

L O01He 0/I0KEeHUA

Hacrosmjee IlonoxeHue onpefiensieT TOPSOK y4YeTa, PErHCTPaldM, pacCMOTPEHHsT W
paspeieHysi obpallleHMil TpakjaH B ABTOHOMHOI HeKOMMEpUeCKoi opranmsauyu LleHTp
TBOPUECKOTr0  pasBUTHA «AKaJeMUsl COBpeMeHHoro wuckyccrea» (AHO  «Akagemus
COBPEMEHHOI'0 UCKYCCTBa», Jjajiee — « AKa/leMHs»), a TAaK)Ke KOHTPOJIb 3a X PACCMOTPEHHEM.

Perymupyroiiee peiictere [lonokeHus pacnpocTpaHsieTcss Ha 0OpalleHwsi, MOJyYeHHblEe B
NMCbMEHHOM WM yCTHOH (opMe Ha JHYHOM mipHeMe VICTIONHHUTENBLHBIM JIHPEKTOPOM
AkazeMuy, TI0 TIOuTe, Tese)OHy, 3/7eKTPOHHOM II0UTe WM WHBLIMH MH(OPMALMOHHBIMH
cucTeMaMy OOLLEro Mo/b30BaHusl.

PaccmoTpenue obpaijeHudl rpaxaad B AKaJieMHIO DEr/IaMeHTHPYeTCS  C/IeyHOLUMU
HOPMaTHBHBIMH IIPABOBbIMU aKTaMH:

- Koncruryiueii Poccuiickoit ®epepary;

- ®@ejepanbHbIM 3aKOHOM 0T 29.12.2012 Ne 273-®3 «0O6 o6Gpa3oBaHud B PoccuiicKoid
Denepallin»;

- @epnepanbHbIM 3aK0HOM 0T 02.05.2006 Ne 59-@3 «O nopsjike paccMoTpeHus: obparieHui
rpaxjaH Poccuiickoli ®enepanyn»;

- @epepanbHBIM 3aKOHOM OT 27.07.2006 Ne 149-03 «O6 uHpOpMaLHy, HHPOPMALMOHHBIX
TeXHOJIOTHAX M 0 3aluTe HH(OpMaLUK»;

- ®epgepanbpHOro 3akoHa ot 27.07.2006 Ne 152-®3 «O nepcoHalbHbIX JaHHBIX»;

- VIHBIX JI0Ka/IbHBIX HOPMATHUBHBIX aKTOB AKaJleMHH .

OcHoBHEIE TE€PMHHBI, HCTIOJIb3YeMbIe B TTono>xeHuu:

ObpauwjeHue 2paxcoaHuHa (fanee — «OOpareHHe») — HarpaBJeHHOe B AKaJeMHIO HITH
KOHKDETHOMY [O/DKHOCTHOMY /MLy, B TIMCbMEHHOW (QopMe WIM B (OpMe 3JIEKTPOHHOIO
JOKYMEeHTa, NpeJ/IoKeHue, 3asB/IeH|e WK Kanoba, a Takke ycTHoe obpalijeHHe rpakjaHHHa.

IIpednodiceHue — peKOMeHIALMS TPaKJaHWHA T10 COBEPIIEHCTBOBAHUID [eATETLHOCTH
AxaneMuH,



3asBieHne — npockba rpaKJaHUHA O COJAEHCTBHM B PEand3aliiy ero KOHCTHUTYIJMOHHBIX
npaB ¥ cBOOOJ W/IM KOHCTHTYLIHOHHBIX IpaB U cBoOOA Apyrux /My, kb0 coobijeHHe o
HApYLICHHU 3aKOHOB M WHBIX HOPMAaTHBHBIX IIPaBOBBIX aKTOB, HeJOCTaTKax B pafoTe
AKaZleMUH 1 JO/DKHOCTHBIX JTHLI.

Kanoba — npockba rpaxAaHuHa 0 BOCCTAHOB/IEHHH WM 3allJUTe er0 HAapYLUEHHBIX [1PaB,
cBo0O/] WM 3aKOHHBIX HHTepPeCOoB /MO0 1pas, CBOOO/ WK 3aKOHHBIX MHTEPECOB JPYTHX JIMI]

CaefleHHs 0 HAXOX/JEHWM AKa/leMUH, NOYTOBOM W 3/IeKTPOHHOM ajipecax /yis HarpaB/eHHs
obpaujeHuii, o TenedoHHBIX HOMepax, HH(OpPMALMT O JHYHOM TIPHEME TpaXKJIaH
VcnonHuTeNbHBEIM - JUPEKTOpPOM  AKaZleMUM  pasMelljaloTcss Ha  CTolike WHQOpMaLuH,
oupaneHOM caiite AkaeMur B MH(QOPMAlIMOHHO-TeIEKOMMYHHKALMOHHOM ceTH VIHTepHeT.

O6parnenust rpax/iad MoryT OBITE HaNpaBJIeHbI:
- mnouroii Poccuu no azgpecy: 101000, r. Mockga, yi. MscHuuKas, 4. 8/2, ctp. 1;
- 37IeKTPOHHOM MouToi 1o agpecy: info@academy-ik.com;
- 10 Tenedony: +7 (499) 689-99-99;

- uyepe3 ouLManbHbIA cailT Akagemun: https://academy-ik.com/ostavit-zajavku/

- TpH IMYHOM TpHEMe.

Bce 00 eHUA T aH, TOCTymamlme B AKaZeMHIO, [OjeXaT 00sg3aTe/lbHOM

] Ty ]-q 2 A y
paccmoTpenuto. OTKa3s B pueMe obpalljeHuii, pacCMOTPEHHE KOTOPBIX BXOAUT B KOMITETEHL[UIO
AKazieMuu, HeJJOITyCTUM.

PaccmarprBaroTcst o6palijeHts Tpayk/jaH 1o BOMPOCaM, OTHOCALMMCH KOMITeTeHLMH AKaZleMUH
B cooTBeTcTBUH ¢ KoHctutymmeldi Poccmiickoii @epepaiiuy, (enepasbHbBIMM 3aKOHAMH M
YcraBom AKajeMHu.

ITpu paccMoTpenuH obpaleHus He [OIMyCKaeTcs pasrjalleHue CBefleHWH, cofiepyKaluxcs B
obpallleHHH, a TakXKe CBeJEHWH, KacarolMXCs YaCTHOW JKM3HM TPaKIAHHHA, SIBJISIOLIErocs
ajipecaHToM obpailjeHus, 6e3 ero cornacusi.

I1. IIpaBa rpakiaH v 00A3aHHOCTH JA0/DKHOCTHBIX JIMIY IKOJ/IbI
MPH PacCMOTPeHHH o0panieHHH

ITpu HampaB/IeHUH B AKa/IeMHI0 00palrieHus TpaykIaHHH UMEeT TIPaBo:

a. IlpeacTaBisATh [OMOJHUTE/BHBIE [JOKYMEHTHI M MaTepuanbl ubo obpamjatbes c
npockb0ii 06 uX UCTpebOBaHKK, B TOM UHC/IE B 3/IEKTPOHHOM (opMme;

6. O6bpamathcs ¢ xamobodt Ha MpUHATOe TO oDOpalljeHWI0 pellleHWe WM Ha JeHCTBHe
(be3peiicTBue) B CBsI3U C paccMoTpeHHeM obparieHus B af/IMUHUCTPaTUBHOM U (M/TH)
cyzebHOM TIOpsiZike B COOTBETCTBUH C 3aKOHO/aTe/ILCTBOM Poccuiickoii ®efepaljiy.

B. OGpalarbCs C 3asAB/I€HHEM O MIPEKPAILieHHH PacCMOTPeHHst o0OpallieHusl.
Jo/pKHOCTHBIE /THLja AKaZleMHUH:

a. OfecrneunBaloT 0OBEKTHBHOE, BCECTODOHHEE M CBOEBDEMEHHOE DacCMOTpeHHe
obpalleHuii rpakiaH, B cyyae HeobX0JUMOCTH — C YYaCTHEM TpaXKk/aH, HallpaBUBIIHX
obpariieHue.
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6. TIpUHHUMAIOT Mepbl, HANPaB/JICHHbIE HA BOCCTAHOBJICHWE WM 3aIUTY HapyLIEHHBIX
npaB, CBOOO/ ¥ 3aKOHHBIX HHTEPECOB TPaKIaH.

B. JlaroT MMCbMeHHbIE OTBETHI 10 CYILIeCTBY ITOCTaB/IEHHBIX B 0OpalljeHHH BOIIPOCOB.

KonguzeHuyanbHble CBeJleHHS, CTABILME W3BECTHBIMM  JIO/DKHOCTHBIM  JIMIIAM  TIpH
paccMoTpeHHH obpallleHHH rpaXK/aH, He MOTYT ObITh MCIIO/IL30BAHBI BO BPEJ] 3THM I'PaXKIaHaM,
TOM YMCJIe, eC/IA OHM MOTYT TOB/eYb YIeM/IEHHE YeCTH M JOCTOHHCTBA MPaXK/aH.

OcHoBHBIMM TpeOOBaHUSMH K KayeCTBY paCCMOTpeHHs obpaltieH it IBIsIOTCS:

- JIOCTOBEDHOCTL Tpe/lOCTaB/isieMOH 3asBUTe/NsIM HHGOPMalMHd O XOJle PacCMOTpPeHHs
obpareHus;

- YeTKOCTb B U3/IOKeHUU UHDOPMALUH;
- NOJIHOTAa UH(OPMHUPOBAHHUS 3asiBUTe/Iel 0 XoJe pacCMOTpeHHs obpalrieHus;

- y#obCcTBO M [JOCTYIHOCTH TOJydyeHHUs WHQOPMALdH 3asABHTENAIMH O TIOPSAJKE
paccMOTpeHHs 0bpalLeHHH.

TpeboBanus, yunTbiBaroiide ocobeHHocTH paboThl ¢ obpalleHHAMY TPaXK/iaH B 3/IeKTPOHHOM
tdopme:

- obecrieueHue IpH HanpasleHWH 3asBuTeneM obpaiieHus B (opMe 3/1eKTPOHHOrO
JIOKYMEHTA Tpe/ICTaB/IeHHs 3assBUTE/IO 3JIEKTPOHHOTO COODIIeHHs], TOATBePXKAALLEero
MOCTYTUIeHHe obpallleHus B AKaIeMUIO.

III. OpranusanMs npyeMa rpajas 1o JJHYHLIM BONpPOCam

[TpyieM rpakfiaH Io JWUYHBIM BOMNPOCAM OCYILECTB/SIETCA MO TNpeJBapUTe/bHON 3arucH B
npueMHOH AKaJleMHH B COOTBETCTBHH C YTBePXeHHbIM rpadukoM. B ciydae obparienus
rpakiaHiHa K lcrnonHuTenbHOMY [UpeKTOpy AKaJeMHH T0 CPOYHOMY C TOYKH 3DeHUs
TPaKaHWHA BOIIPOCY, NPHEM [JaHHOrO TPaKJaHWHA OCYIIeCTB/seTcs B Omwkaiilee BpeMs
He3aBUCHUMO OT rpauka rnpuema.

3anmMck Ha TpUEM K DPYKOBOJAWTe/N0 AKaJleMHUH OCYILECTBISeTCsS aJMHHHCTPAaTOpOM
eXXe/IHeBHO.

[Tpy MMYHOM TIPHEME TPAKJAHHWH TPEBbABISAET JOKYMEHT, Y/OCTOBEPSIOIAI ero JMYHOCTD.
Oskujjarolye npyemMa rpaxzaHe NpuriamaTcs Ha becely a[MHUHHCTPaTOPOM.

B ciyuae, ec/ii W3/IoXKeHHbIe B oOpaltieHnd rpaxjaHiuHa (akTel 1 06CTOATeNLCTBA SBIISIOTCA
OUEBH/HBLIMU U He TPeOyIOT OTIONHUTELHON MPOBEPKH, OTBET Ha ofpaljeHue C COT/IacHs
rPa’KJaHMHA MOXeT OBITh J]JaH YCTHO B XOfie JIMYHOrO NpHeMa. B OCTanbHBIX C/IyuyasX JlaeTcs
MKUCbMEHHBIM OTBET 10 CYLLeCTBY [10CTaB/IeHHBIX B 0OpalljeHH BONPOCOB.

[Tpu moOBTOpHOM 00OpallieHHH B XOJe JTUYHOTO TIpHeMa IpaXkJaHMHY MOXKeT ObITh OTKa3aHO B
JanbHeilIeM pacCMOTpeHHH oOpallleHus, ecld eMy paHee OblI JaH OTBeT IO CYIIECTBY
MOCTaB/IeHHLIX B 0OpallleH|H BOIPOCOB.

Ecmi pykoBoAuTENb AKAJEMHHM MO YBaXUTE/NbHLIM MPUYMHAM (KOMaHIMPOBKA, BPeMEeHHast
HeTPY/J0CIOoCOOHOCTh, OTMYCK M T.I.) HE MOXKET NPHHATh IPAKJAHMHA, JIMYHBIM TIpHEM
NepeHoCUTCs Ha Bivskaliuii 1eHb rpreMa C 06s3aTeNbHBIM yBeIOM/IEHHEM IDaXK/IAHHHA.

B ciyuae, eciid B oOpalleHHH COZlepKaTCsl BOMPOCHI, pellleHHde KOTOPhIX He BXOJWT B
KOMIIeTeHLIUI0 AKaZileMHH, TPaXJaHHHY [aeTcsl pasbsiCHeHHe Ky/la M B KaKOM TOpsA/IKe CieayeT
00paTHThLCA.

JIMuHBIN NPUeM IpaXK/iaH BeJleTCsl B MOPsA/IKe OYepe/IHOCTH.
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ITpu HeoOXOJUMOCTH, /ISl PACCMOTPEHUS TIOCTAB/ICHHBIX 3asBUTEJ/IEM BOIMPOCOB, HA JIMUHBIA
TPUEM MOKeT ObITh NPUTJIAIleH COOTBETCTBYHOLLMI CrIeLMaiicT AKaeMUH.

IV. PaccMoTpeHHe mHCbMEHHbIX 00paleHuH ¥ o0paleHnii rpax/jaH,
MNOCTYNNHUBIIIHX 10 3JIEKTPOHHOM BH[E.
[Tocrynatoijye B AKajeMuro nucbMeHHble oOpareHusi IPUHUMAOTCA aJMHHHCTPAaTOPOM.
B pensax obecneuenuss 6OesomacHoctd npu pabore € NMCbMEHHbIMH OOpAllieHHSIMH OHH
rozisiexkat 06s3aTe/IbHOMY BCKPBITHIO U TIPe/iBapUTE/IbBHOMY IIPOCMOTPY. '
[pu npuemMe NUCEMEHHBIX 00OpalljeHHH:
- IIpOBepsieTCs NPaBUJIBHOCTE 8/IpeCHOCTH KOPPeCIIOHJeHIIHH;
- BCKPBIBaKOTCA KOHBEPTHI, IPOBEPSETCS HaTMUKMe B HAX JIOKYMEHTOB;
= MOCTyIHBIIHE C TIMCBMOM [OOKYMEHTBI IMOAKa/JbIBAKOTCA II0[ CKPemnKy II0C/ie TeKCTa

NHMCbMa, 3aTeM I10/Ka/IbIBaeTCsl KOHBEPT.

OmmboyHo (He 1o aJjpecy) NMPUC/IaHHbIE TMCbMa BO3BPAIIAIOTCS Ha MOYTY HEBCKPBITHIMH.
[MucsMeHHble obpaieHust ¥ ofpallieHuss FPaKAAH B 3/€KTPOHHOM BHJe, TIOCTYIIMBIINE B
AxanieMuio, peruMCTPUPYIOTCS aJMHHHCTPAaTOPOM B TeueHHe TpeX JHeld C MOMeHTa HX
MOCTYTUICHHA.

AnHoHuMHbIe obpaienust (obpaienue suna (rpynmnbsl un) 6e3 ykasaHus GaMuIdH, UMEHH,
OTYeCTBa, ajjpeca, JAaThl) HE TIOZJIEXKAT PEruCTPalMd M COOTBETCTBEHHO PAaCCMOTPEHHIO.
AnonumHble oOpallleHHsl, COJEpKallue CBeJIeHUsi O TOTOBSILEMCS WIM COBEpLIEHHOM
MIPeCTyTUIEHHH, He3aMe/I/TUTe/IbHO HarpaBiIsioTCs il TIPOBEPKM B TPaBOOXPaHHTebHBbIE
Oprassl.

[Mpomenie peructpaiuio obpaljeHuss TPaKAaH B TOT Ke [eHb HampaB/soTCAd s
paccMmoTpeHus MicnonHuTensHOMY JUPeKTOpY AKaJleMUH.

OcHoBaHuA /151 0TKa3a B paCCMOTPeHHH obpartieHus:

- B IMMCbMEHHOM obpaiileHuH, obpallleHUH T0 371eKTPOHHOM MOUTe He yKa3aHbl (paMHUIuA
TpaKIaHWHA, HarpaBuBIlero obpalljeHue, WIA afipec, 0 KOTOPOMY [JO/DKeH OBIThH
HallpdBJIEH OTBET,

- B o0paljeHud COJEpKaTCs CBeJeHWs O TMOArOTaB/IMBaeMOM, COBepIlaeMOM WU
COBEpIIIEHHOM TIPOTHBOTNPABHOM JIESHHM, d TAKXKe O JIMLe, ero MojroTaBIMBaioLLeM,
CoBepLIalollleM WIM coBepliupiieM. OOpalljeHHe TNOJIEKAT HarpaBleHHWIO B
roCy/JapCTBeHHbIH OpraH B COOTBETCTBHH C ero KOMIleTeHLIHeH;

- TeKCT MUCbMeHHOTro o0palljeHHs He T0/aeTCsl IPOUTEHHIO;

- TIOJTHOMOUHMS Tpe[CTaBUTe A 3asBUTe/IA He TMOATBEDKAEHEI B TTIOPAKE, YCTAHOBJIEHHOM
3aKOHO/IaTebCTBOM Poccuiickoi @eziepaliii (B c/Iydae No/jaul >xanobbr).

OGpalleHve MOXXeT ObITh 3apernCTpUPOBaHO, HO HE pACCMOTPEHO MO CYLLeCTBY, eC/IH:

- obpaiienue TOro >Ke /UIa (TPYMIBI JIMI) M MO TEM >Ke OCHOBaHMAM ObulO paHee
pacCMOTPeHO W BO BHOBb TIOCTYNMBILEM OOpalleHWM OTCYTCTBYIOT OCHOBaHHs [JIf
TiepecMOoTpa paHee MPUHITOTO PelleHHs;

- IO BOTIpOCaM, COZepsKaluMcs B oOpalljeHHH, UMeeTCs BCTYTMBIIIEe B 3aKOHHYIO CHITY
cynebHoe peleHue;

- oOpalljeHHe HaMpaB/IeHo IMLOM, KOTOPOe IIPU3HAHO HeJleeCrioCOOHBIM pellieHHeM Cy/a,
BCTYIIMBIIHMM B 3dKOHHYIO CHITY,

- oOpaleHve MoJaHO B MHTepecax TPeTbUX JIML, KOTODble BO3DaKalOT IPOTHB €ro
paccMoTpeHus (KpoMe HeZieecriocOOHBIX JILL);

- ofpallleHue CONEPKUT HelleH3ypHble MO0 OCKOpPOUTeNbHbIe BBIP&KEHHS, YrpO3bl
KWU3HH, 3[J0POBLI0 U UMYIIECTBY I0/DKHOCTHOTO /IMLIA, & TaKXKe UJIeHaM ero CeMbH.
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B cnyuasx, ykasaHHbIX B MyHKTe 8 Hacrosujero Paszena, /uio, Hanpasupwiee obparijeHue,
OTIOBEII[AeTCA O IAHHOM PeLleHHH C YKa3aHHeM OZIHOM U3 TIepeurC/IeHHBIX PHYKH.
ITo nuceMeHHOMY oOpalieHMI0 ¥ 00palleHHI0, TIOCTYIIMBIIEMY B 3JIEKTPOHHOM BHIE,
WcrnonmHuTeIbHBIM - AUPEKTOPOM AKaJileMHH [IO/DKHO OBIThL IPHHSATO OJHO W3 C/IEAYIOUX
peLlIeHuH o:

- TIPDUHATHH K PACCMOTPEHHIO;

- TIpHOOIEHHH K paHee [10CTYIHBILIEMY 00paIl|eHHIO;

- COO0OLIeHUH IPOKIAHIHY O HEBO3MOXXHOCTH PaCCMOTpPEHHs! ero obpalLeHHs;

- Co0OI|eHNH rPKJAHUHY O TIPEKPAIeHHH TIePEUCKH.
VicrionHeHHbIMU CUMTAlOTCSl OOpallleHusi TPaKaH, ec/id paCCMOTPEHBI BCE TOCTAB/IEHHELIE B
HHX BOTIPOCHI, TIPUHATHI HEOOX04MMbIe MepbI ¥ ABTOPAM [JaHbl HCUEPIILIBAIOLIHE OTBETHL.
B ciayuae, ecnM [JaHHBIX, YKa3aHHbIX B oOpalljeHMM, HeJOCTaTOYHO A/ TPHHATHS
OKOHYATe/IkHOIr0 pelIeHHs, 3alpalldBaloTCsd HeoOXOoAWMble MaTepHasibl it 3aKJIFOUeHHs |
000CHOBAHHOTO MPUHSTHS PEIIEHHS.
Obpaiennss rpazaH paccMaTpuBaloTcss B Teuenuwe 30 (Tpupuarv) JHeM €O JHSA HX
PErUMCTpalMy, €C/IM B Pe30/IOLMH He YKas3aH Jpyroil Cpok ucrnosHeHus. ObpalineHus, He
TpebyrolMe [JONO/IHATE/ILHOM TIPOBEPKM M M3YYeHHs, pPacCMaTpUBAOTCd B TeueHwe 10
(mecaty) nHell. OKOHUaHMeM CpOKa pAacCMOTPeHMs OOpaljeHHs CUMTaeTCsl JaTa pellieHHs
BOITPOCA.
Ilpy HeBO3MOXHOCTH HCIIO/IHEHWs] oOpalleHHs B CPOKH, YCTaHOBJ/IEHHBIE TyHKTOM
14HacTosiero pasgena, HeoOXOJUMO PELIUTh BOIPOC O TMPOJJIEHHH CPOKa PacCMOTPEHMS.
ITpogmaTe CpPOK paccMOTpeHMsl oOpalljeHHsi MO)KeT TOMBKO HCIIOHUTEILHBIH JUPeKTOp
Akaziemuy, HO He Bosiee yeM Ha OJIHH MECHL].
PesynbTaThl paccMoTpeHus obpaltieHusi coo611atoTCst ero apTopy.
IIpu paccmoTpeHMH obpalljeHusi He JOIYCKAeTCsi pasr/iallleHHe CBeJIeHHM, COepPIKalluXcs B
oOpalljeHHH, a TaK)Ke CBeJIeHHH, KaCaroIIMXCs YaCTHOH JKU3HHU IPaXkJaHHHa, 6e3 ero coraacus.
MHpopMalisi O TIIepCOHANBHBIX [aHHBIX 3asBUTe/eld XpaHUTCss W obpabaThiBaeTcsi C
cobmonenrieM TpeGoBaHMII 3aKoHOzaTenbCcTBa Poccuiickoil Pefiepallid 0 TepPCOHAbHBIX
[JaHHBIX.

V. 3axk/IunTe/TbHbIE MO/I0KeHH ,

Hacrosee [Tono)keHue pa3paboTaHO B COOTBETCTBHHM C YCTaBOM AKaJieMHUH W BBOJUTCH B
IefCTBHe B YCTaHOB/IEHHOM WM TOPS/IKE.

V3meHenuss B Hactosiujee IlosokeHWe MoOrytT ObITh  BHECEHBI TIPH  HM3MEHEHHH
3aKOHO/jaTenbCcTBa Poccuiickoii ®egepanuu B 06/1aCTH pacCMOTPEHHUS 00palleHHid rpakjaH.



